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Precinct Officers’ Duties & Responsibilities

As a precinct officer, your responsibility is to organize your precinct and educate voters
in your neighborhood. This volunteer position requires dedication in and out of campaign
season. The main duties include assisting in registering Democratic voters, canvassing
and campaigning in your precinct on behalf of all Democratic candidates, and turning out
Democratic voters.

Precinct officers are elected in odd-numbered years and serve for two years. Officers
should expect to average 10-15 hours per month in volunteer time and maintain active
status for their entire two (2) year term. Volunteer time may vary per precinct depending
on the election cycle and possible special elections in your precinct, county, and district.

Bylaw 43. General Duties

All officials of the Democratic Party shall:

A. Support the Democratic Party by attending Party meetings and
workshops, Party and candidate fundraising events, and other related
events.

B. Know the Democratic candidates running for elective office in their area
and actively campaign for their election.

C. Encourage unregistered citizens to register Democratic.
D. Actively encourage Democrats to vote in elections.

E. Be familiar with the rules, procedures, and deadlines governing absentee
voting.

F. Be informed about the positions of the Democratic Party and its
candidate on contemporary issues.

G. Know the dates of upcoming partisan elections.

H. Support the Party through financial contributions.
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Bylaw 44. Precinct Officers and Officials

A. The Precinct Chair shall:

A.01.

A.02.

A.03.

A.04.

A.05.

A.06.

A.07.

A.08.

A.09.

A.10.

A1l

A.l12.

A.13.

Preside over meetings of the Precinct Committee,

Represent the Democrats of the Precinct at meetings of the County
Convention,

Be responsible for seeing that the results of Precinct Committee elections are
timely sent to the county secretary,

Know current boundaries of the precinct,
Know the location of the precinct polling place,

Know who the members of the precinct election board are and help the
County Central Committee in finding and recruiting replacements,

Know of voter registrars in or near the precinct, (Registrars are no longer
needed with the Motor-Voter Bill.) Always have voter registration forms
available and be familiar with absentee voting request forms and procedures.
Maintain a list of notary public resources available within the precinct if
possible, for notarizing absentee ballots. Maintain a calendar for elections for
the precinct.

Maintain contact with the Democrats of the precinct by holding Precinct
Committee meetings and workshops and by canvassing them on local races
and issues,

Maintain contact with the County Central Committee,
Recruit and train precinct workers,

Maintain a list of locations in the precinct where Democratic candidates may
post campaign signs,

Read and become familiar with the Democratic Party handbook,

Maintain the Voter File with up to date telephone numbers and e-mail
address of voters as available. Maintain a current list of registered Democrats
in the precinct with telephone number.
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B. The Precinct Vice-chair shall:

B.01.

B.02.

B.0S.

Preside over meetings of the Precinct Committee when the chair is absent or
is otherwise unable to preside,

Assist the precinct chair in fulfilling the duties of the chair as the precinct
chair may direct,

Collect contributions to the Democratic Party and be responsible for
forwarding them to the county vice-chair.

c. The Precinct Secretary shall:

C.01.

c.02.

C.03.

C.04.

C.05.

C.06.

Take minutes at Precinct Committee meetings and forward a copy to the
county secretary,

Tally votes for Precinct Committee elections and forward the results to the
county secretary,

Record any resolutions the Precinct Committee may adopt and forward them
to the county secretary,

Be responsible with the precinct chair for notifying the Democrats in the
precinct of Precinct Committee meetings and of other information as the
chair may instruct,

Perform such other duties as the precinct chair may direct,

Record the name, address, and telephone number of all Democrats who
attend Precinct Committee meetings and forward a copy to the county
secretary.

D. If precinct committeemen or committeewomen are elected, they shall assist the
precinct officers as the precinct chair shall direct.
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